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(You are encouraged to contact the Employee Assistance Program @ 1-888-993-7650 if you feel a personal problem is contributing to a performance issue.)

_____________________________________                                   ______________________________________               ___________________________________________  
Employee (Print)                                                                                Rater (Print)                                                                    Next Level Supervisor (Print)                                            

_____________________________________                                    _____________________________________                ___________________________________________
Employee (Signature)                             Date                                   Rater (Signature)                                   Date                 Next Level Supervisor (Signature)                     Date	

* As needed (at a minimum, a review must be performed at the end of the 1st, 3rd, and 5th month after hire).  Raters are encouraged to deliver this appraisal in a face-to-face session with the employee. 	

DISTRIBUTION:  original to personnel file, copy to employee, copy to supervisor	
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