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Hiring Request

	General Information

	Position:
	
	|_|
	Full Time

	PIN#:
	
	|_|
	Seasonal

	Date:
	
	|_|
	Internal Posting

	Location:
	
	|_|
	External Posting

	Requested by:
	
	
	

	Justification:
	

	
	

	
	

	
	

	
	

	Posting Information

	Salary (minimum level of pay range):
	

	
	(hourly/monthly)

		Approvals




	
	
	

	
	
	

	Department Head                                                   Date
	
	Division Chief Operating Officer                Date

	

	
	

	
	
	

	Associate Director                                                Date
	
	HR Compliance Review                               Date

	
	
	

	
	

	

	Director (If Required)                                     Date
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